Check List for Standard Of Good Practice 

Vacancy In Position Of County Engineer


It is strongly recommended that the county appointing authority review WAC 136-12 in the event of a vacancy in order to assure compliance and protect the CRAB certification.

1. County Legislative Authority or county executive:

· Notify CRAB of vacancy and procedures to be followed during vacancy within five working days
Date:__________________________________
Options: 

· Promotion from within organization –or–
· Advertise and interview qualified applicants.
2. County Engineer Job Description requirements:

· Registered and licensed professional civil engineer in Washington State 

· Supervise all county roads activities including maintenance 

· Certify all county roads bills to the County Legislative Authority
· Keep complete public records of all road department activities

· Prepare plans and specifications for all construction work on the county road system
3. If New County Engineer not available immediately:

County Legislative Authority:

· Designate, by resolution, an interim Acting County Engineer, not to exceed six months,: 
Except, CRAB may grant reasonable extensions if the county can adequate prove or demonstrate at the next regular board meeting that it has made a diligent effort to secure a qualified engineer.
· Forwarded copy of resolution to the CRAB
Date:__________________________________
4. If Acting County Engineer is not a licensed PE Civil:
County Legislative Authority: 
· Designate a licensed PE Civil to perform engineering services during the interim period -or-
· Acting county engineer to perform only functions not requiring a PE license
5. Employment of a New County Engineer Options: 

· A. Full-Time Basis

· B. Part-Time Basis

· C. Contract basis with another county for engineering services

6. Employment of part-time county engineer or a contract county engineer:

a.
County Legislative Authority employs on a part-time basis: 
· Terms of employment in a contract (see c.) adopted by resolution
· Copy of such resolution and contract forwarded to CRAB
Date:_____________________
b.
County Legislative Authority contracts with another county for services:

· Terms of employment in a contract (see c.) adopted by resolution

· Contract in accordance with procedures of Interlocal Cooperation Act, RCW 39.34
· Contract approved by resolution of both legislative authorities
· Copy of contract and both resolutions forwarded to CRAB
Date:_____________________
c.
Contract specifies but not limited to: 
· Statement of legal responsibility
· Salary or wage arrangements
· Meetings with the legislative authority 
· Travel Expenses
· Relationship with regular employees
7. Assistant county engineer in counties with a part-time or contract county engineer:
County Legislative Authority:

· Designate by resolution a full-time employee as Assistant County Engineer.
· Designated Assist Co Engineer performs day to day supervision of the Road Department
8. Notification of Employing a New County Engineer:

County Legislative Authority or County Executive: 

· Notify CRAB in writing within five working days of employing new County Engineer, with
1. Name of new County Engineer

2. Washington State Professional License Registration Number

3. Starting Date

4. Contact information, including an e-mail address if available

5. Copy of organization chart detailing responsibilities of County Engineer

· Bond County Engineer under RCW 36.80.020 (may be named under a County Bond)
Date:_________________________________
9. If notification is not received within the time frame established in WAC:

Matter of the vacancy will be considered at the next regular meeting of CRAB

Penalties imposed by the CRAB may include all or part: 
· Day labor construction projects be shut down
· Stop distribution of gas tax funds to the county
______________________________________________________________________________
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